


[bookmark: _Hlk215610205][image: A butterfly and tree with text

AI-generated content may be incorrect.]Safeguarding and Child Protection Policy                                                                                                 
Panks Pathways                                            
Sole Trader: Mrs Claire Panks
Policy Start Date: 1st December 2025                        
Next Review: 1st December 2026

1. Policy Statement
As a sole trader working directly with children and young people up to the age of 18, I am fully committed to safeguarding and promoting the welfare, safety, and wellbeing of all children I work with.
I recognise that safeguarding is everyone’s responsibility, and I will always act in the best interests of the child. I understand that children can be vulnerable to harm, whether physical, emotional, sexual, or through neglect, and I take proactive steps to prevent this.
This policy outlines the approach I take to safeguard children during in-home sessions, online sessions, and work within the community.

2. Purpose of This Policy
This policy aims to:
· Protect children and young people who receive my mentoring, tuition, or support services.
· Provide clarity on how I safeguard children when working as a sole trader.
· Ensure that parents, carers, and professionals understand the framework I follow.
· Set out the steps I take to recognise, respond to, and report concerns about a child’s safety.

3. Legal Framework
This policy is based on and guided by:
· Children Act 1989 and Children Act 2004
· Working Together to Safeguard Children (2018)
· Keeping Children Safe in Education (2024) – applicable guidance
· The Prevent Duty (2015)
· NSPCC safeguarding standards
· Data Protection Act 2018 & UK GDPR

4. My Responsibilities as a Sole Trader
As the only practitioner within my service, I take on full responsibility for all safeguarding duties, including:
· Ensuring the safety and welfare of every child I work with
· Maintaining an enhanced DBS certificate
· Keeping safeguarding knowledge up to date through training
· Reporting concerns to the appropriate agency without delay
· Keeping clear, factual safeguarding records
· Ensuring safe working practices at all times, online, in homes, and in the community
I have no delegated safeguarding officer; however, I follow all statutory expectations and consult with professionals if needed.

5. Recognising Abuse and Neglect
I am alert to possible indicators of:
· Physical abuse
· Emotional abuse
· Sexual abuse
· Neglect
· Child-on-child abuse
· Online or digital harm
· Exploitation (criminal or sexual)
· Domestic abuse within the household
· Self-harm or mental health concerns
Any behaviour, disclosure, or observation that may indicate harm will be taken seriously.

6. Responding to Safeguarding Concerns
If I have concerns that a child is at risk of harm:
Step 1 – Ensure Immediate Safety
If a child is in immediate danger, I will call 999.
Step 2 – Record the Concern
I will record:
· Date, time, and factual description of the concern
· Child’s words (using their exact language wherever possible)
· My observations and actions taken
I do not investigate, question the child in depth, or make assumptions.
Step 3 – Report to the Appropriate Agency
I will refer concerns to:
· The local Children’s Social Care team, or
· The Police (if necessary), or
· The NSPCC Helpline for advice (if unsure)
I will contact the safeguarding team linked to any school or wider agency involved with the child, where appropriate.



7. Working Safely in Homes and the Community
When working in homes or community spaces, I will:
· Maintain professional boundaries at all times
· Ensure a parent/carer is present in the home unless otherwise agreed and risk-assessed
· Never transport a child in my personal vehicle unless pre-approved by parents and appropriately insured
· Avoid being in isolated or closed-off spaces without transparency
· Communicate clearly with parents/carers about session plans and locations

8. Online Safety and Remote Sessions
For online sessions:
· I use secure, approved platforms
· A parent/carer must be aware of and able to access each session
· I will not record sessions
· I maintain professional standards (background, behaviour, communication)
· Children must be appropriately dressed and in a shared or supervised space

9. Safer Recruitment (for Myself)
As a sole trader, I commit to maintaining:
· An enhanced DBS check with barred list check
· Up-to-date, comprehensive, safeguarding training on at least an annual basis. 
· Public liability and professional indemnity insurance
· Clear professional boundaries and codes of conduct


10. Confidentiality and Information Sharing
· I only share information when necessary to safeguard a child
· I follow GDPR principles: data is stored securely, kept confidential, and retained only as long as needed
· If a child is at risk, I may share information without consent, in line with statutory guidance

11. Whistleblowing
If concerns were raised about my own conduct (e.g., by a parent or agency), I support full transparency and investigation by:
· The Local Authority Designated Officer (LADO)
· The Police or Children’s Social Care
· Relevant professional agencies

12. Review of Policy
This policy is reviewed annually or sooner if legislation, NSPCC guidance, or my working practices change.

13. Contact Details
Local Authority Children’s Services: Essex County Council Children & Families Hub 0345 603 7627, outside normal hours, you can call 0345 606 1212.
NSPCC Helpline:
0808 800 5000
Emergency Services:
999
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